University of Colorado

Trombone Studio

Recital Preparation Timeline

Nine months - One year in advance ___________:

· Determine, approximately, when the recital will occur (late fall, mid-spring etc.).

· Consider major pieces – Concerto, Sonata etc.  Check out potential pieces from the library, read them to determine difficulty and appropriateness, listen to recordings, consult with Stanley.

· Begin to secure any other assisting musicians (chamber works).

Six months in advance (the semester before the recital) __________:

· Schedule the recital – check with the Concerts Office, Stanley, and if appropriate, your committee; check major ensemble performance schedules, other local performance commitments, etc. to avoid conflicts; pay all necessary fees.

· Continue to refine/finalize the program with Stanley – consider variety of styles, time periods, difficulty levels, audience appeal, total time, your needs/growth, etc.

· Purchase the music as the program is finalized.
· Make a list, with contact information, of all participants – accompanist, committee, assisting musicians, etc.

Three - four months in advance ____________:

· Secure an accompanist according to the Collaborative Piano Department policies (minimum of 9 weeks prior to the recital - earlier is better)

· Schedule the dress rehearsal for a day or two before the recital – in the hall. Consider all schedules – accompanist, instructor, assisting musicians, etc.
· Schedule regular rehearsals – plan to bring your accompanist to lessons often.  This is the time period when most of the musical preparation should occur.

Two months in advance ___________:

· Schedule the preview - consider all schedules, secure a larger room.

· Increase rehearsals as necessary.

Three weeks (minimum) in advance ___________:

· Perform the preview – a run-through of the complete recital (page-turner?).  Two members of the committee must be present.  It is expected that the recital will need only final polishing at this point.  Based on the preview performance, the committee will determine if the recital will go forward.

· Record the preview.  Use it to fine-tune your performance.

· Submit the printed program and program notes to the Committee at the preview.  Written or verbal notes are required on graduate recitals and are strongly suggested for undergrad recitals.

· Turn in recording and staging instructions to the Concerts Office.

· Secure a page-turner for the recital.  Check with your accompanist.

· Discuss concert attire with all participants.  Everyone should be on the same level of formality.
Two weeks in advance
· (optional) Prepare a poster – include composers, all participants, day/date/time/place.  All postings must be approved in the music office.
One-two days in advance ____________:

· Perform the dress rehearsal – a complete run-through.  You may want to wear similar clothing – shoes, tie, flowing gowns, etc. 

· Discuss and practice stage entrances/exits and bows.

· Make a note of anything not yet considered – staging instructions, special needs, mute stand, etc.

· Make a checklist of everything you will need at the recital – instruments, mutes, water, handkerchief, etc.
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Day/Date ___________________

Time __________________


Place __________________
Accompanist________________________

Program:

