Step 1: Download the current documents from SSH Secure File Transfer to make sure the files in your computer are the same as in the Spot site. (This step can be skipped if you are the only person who makes changes on the website and you use the same computer to do so.)

Step 2: Open with Word the html documents you want to modify (e.g. research.html), make changes and save.

Step 3: Transfer (Drag) the updated documents AND any papers or photos in the associated folders (research_files or photos_files) to the Spot site.
