
Preparing for Registration 

At the conclusion of this module, you should: 

1. Be able to locate your registration time on myCUinfo. 
2. Search for courses using the Advanced Search Criteria 
3. Read and interpret a course description, including associated restrictions 

and prerequisites. 
 
 

  



Locating your registration time assignment 
 
You are provided with a specific time assignment (also called an Enrollment 
Appointment) for registration. Time assignments are based on your number of 
credit hours (earned and in-progress). Generally speaking, the more credits you 
have, the earlier you can register. Your time assignment is set prior to registration 
and cannot be changed by your advisor. This date/time indicates the earliest you 
can begin registering for classes for the next semester.  
 
Login to https://mycuinfo.colorado.edu. 
Click on the Student tab.  
 

 
 
Under Academic Resources, click any of the buttons labeled Online Student Center. 
 

 
 
On the right side of the page, you’ll see a section (circled above) that is labeled 
Enrollment Dates. The example below shows what this area (in the red rectangle) 
may look like during registration. 

https://mycuinfo.colorado.edu/


 
 
As you can see, this student was eligible to register for the Spring 2011 semester on 
November 8, 2010.  
To see the specific time associated with your enrollment appointment, click on the 
details link (denoted by the red arrow). This leads to a page that outlines a specific 
start AND end date to your registration window. While every student’s registration 
start time may differ, the end date is usually the same. Pay close attention to these 
start and end dates as neither you nor your advisor can register you for classes 
outside of this window. 
General registration deadlines and dates can be found on the Registrar’s website: 
http://registrar.colorado.edu/calendar/calendars_schedules.html. 
 

  

http://registrar.colorado.edu/calendar/calendars_schedules.html


Viewing holds 
 
Holds are placed on student accounts for various reasons. You can view your holds 
in the same location on myCUinfo as your Enrollment Date. 
 

 
Note this particular student has two holds on his/her account. To get more 
information on each hold, click the details link. 
 

 
On this screen, you get detailed information on each hold, such as the start date, 
term, and department that placed the hold. To see how to remove the hold, click on 
the hold.  
 



 
 
Here you can see this hold requires the student to meet with his/her major advisor 
for academic advising. In general, only the office that placed the hold can remove the 
hold. Academic advisors can ONLY lift holds related to academic advising.  
 
There are many different types of holds. Nearly all of them can prevent you from 
registering on time if you ignore them. You should make checking your account for 
holds a part of your registration routine so you have ample time to resolve the hold 
prior to your registration time.  
 

  



Searching for courses 
 
Before discussing the additional search criteria features, let’s review the general 
course search features. 

 
 
When conducting any search, it is critical to make sure you are searching in the 
correct term (green arrow) and the correct campus (red arrow). Unless you are 
considering Continuing Education courses, it is best to always select Boulder Main 
Campus. You can search by basic criteria such as course subject and course number 
(i.e. PHIL 1200). You can also search for lower and upper division courses for 
specific departments.  
 



 
For example, if you wish to search for all upper division English courses,  

1. Type ENGL in the Course Subject field. 
2. Next to Course Number, use the pull down menu to select “greater than or 

equal to” and then type 3000 next to it.  

This will produce a list of ENGL courses numbered 3000 or higher which are upper 
division English classes. 

  



Using the Additional Search Criteria 

The Additional Search Criteria options can be helpful during registration in 
narrowing down your searches to more manageable lists of potential courses. Here 
are highlighted options: 

  

 

1. Meeting times: You can limit your search to certain start and end times (i.e., 
11:00am to 11:50am) as well as certain days of the week. This is a convenient tool 
but sometimes it only finds the recitation sections of courses where the lecture is 
offered at different times and days. 

2. Instructor Last Name: Use this option to find courses taught by your favorite 

instructors. 

3. Course Title Keyword: Use this option to search by keywords in course titles. This 

is especially useful when you have heard about a certain course but cannot 

remember the department and/or number.  

4. This last feature is the most efficient way to search for Arts and Sciences Core 

classes taught in a given semester.  



Searching for Arts and Sciences Core classes 

You will need to use both pull-down menus to narrow your search. First, use the 

menu to select “Boulder A&S Core Requirements” as shown below. 

 

Next, select the core category you would like to search and hit the Search button. 



 

This will generate a list of courses that fulfill a particular A&S Core requirement 

offered during a given semester.  

  



Interpreting course descriptions 

Let’s look at the basic structure of a course description to start.  

 

1. In Class Details, you can find information about the campus location (Main 

Campus vs. Continuing Education), credit hours, and whether the class includes a 

recitation and/or lab.  

2. Meeting Information reveals the meeting times, location and instructor for the 

particular course. Meeting dates can also help you verify the correct semester. This 

is especially helpful during times when more than one registration period is active.  

3. Enrollment information will include information course requirements and 

attributes such as what core categories (if any) the course fulfills.  

4. Class Availability covers available seats and waitlist information.  

5. Description includes not only the course description but course prerequisites 

and/or co-requisites.  



Course Restrictions 

Prerequisites are certain requirements that must be completed prior to enrolling in 

a given course. They can be found in different locations in the course description.  

 

When you are conducting course searches, you can often tell in advance whether a 

course has a restriction associated with it by looking at the section listings. There 

will be a “Y” for yes under the Enrollment Restriction heading. To see what that 

restriction is, click on the section link. 



 

For this description of ENGL 3000, the course restrictions are highlighted in red in 

the Enrollment Information and Description sections. This course is restricted to 

sophomores, juniors and seniors only.  

  



Here is another example. Below, you can see ARTS1010 also has an enrollment 

restriction. 

 

By looking at the course details, you can see under Enrollment Information that 

ARTS1010 is restricted to Studio Arts and Art History majors only. 

 



Sometimes, the restrictions are not as obvious. Let’s say you are interested in taking 

PSYC2606. All three sections listed indicate there are no enrollment restrictions. 

 



 

However, by examining the details for any of these sections, you can see that 

PSYC2606 requires a prerequisite of PSYC1001.  Although the restriction did not 

appear in the section listings, it is still there in the course description. Sometimes 

the registration system will “enforce” the prerequisite, meaning that you would not 

be able to register for a course without having met the prerequisite. Other times, 

however, it will not prevent you from registering. Ultimately, it is your 

responsibility to ensure that you have met or will meet all of the prerequisites and 

co-requisites for any registered course. Otherwise the instructor has the authority 

to drop you from the course if you do not meet the necessary prerequisites.  

  



Departmental Restrictions 

Departments may also restrict access to sections of certain courses. For those 

sections, you would not be able to register without consent from that department, 

even though you meet the prerequisites/co-requisites for that course.  

 

Here’s an example. You can see in this section listing that this MATH1011 section 

requires consent to enroll. To see more information, click on the section link. 

 

Under Enrollment Information, you can see that department consent is required. 

Specific information is provided in the Notes section.  



 

In this example, the section of WRTG1150 requires department consent but the 

reason why is harder to find since it is not included in Notes. Under Class Attributes 

in Enrollment Information, you can see this course is associated with Farrand 

Residential Academic Program. This likely means the section is restricted to Farrand 

RAP participants only. When in doubt, though, consult your advisor for clarification.  

  



Registration preparation tips 

 Review your degree audit – It doesn’t matter if you are a declared major or open 

option; every student should review their degree audit prior to registration. 

Check to see what MAPS, core or major courses you still need to take and start 

creating a list of possible classes.  

 Decide which requirements to fulfill next semester – No need to do this on your 

own. Your advisor is the perfect resource to discuss your course ideas. Advisors 

will provide sound advice to help you develop a manageable schedule for the 

upcoming semester. Advising demand definitely peaks during registration so 

make sure to plan in advance to meet with your advisor.  

 Search for classes – You should now have a few more strategies for searching for 

courses. Remember you can search for courses and add them to your shopping 

cart prior to your registration time. Planning ahead will make enrolling in those 

courses easier when your registration time arrives.  

 Take care of registration holds – Don’t let a registration hold keep you from 

registering on time. Check the system for any holds and follow the instructions 

on how to resolve registration holds.  

 Register on time – Start enrolling in classes as soon as your registration time 

arrives. It maximizes your chances of getting the courses you want. 

For assistance and step-by-step tutorials covering registration, visit 

http://registrar.colorado.edu/students/registration/registration_info.html. 

http://registrar.colorado.edu/students/registration/registration_info.html

